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BUILDING MAINTENANCE AND SAFETY 
• Each area has an exit/s allowing for a quick and orderly departure in case of a fire of other 

emergency. 
The school has adequate lavatory facilities and facilities in most Programs of Study

• All exits shall be clearly visible or the route to reach them shall be conspicuously indicated.
• All exits shall be marked by readily visible signs. 

All areas of means of egress shall have minimum clearance of not less than seven feet. 
• Every stairway, floor opening, loading dock, pit, or floor hole into which a person can 

accidentally walk, shall be equipped with standard stair railings. 
• All flights of stairs having four or more risers shall be equipped with standard stair railings.
• Classrooms, offices and laboratories shall be lighted with not less than thirty (30) foot candles.
• Drafting rooms shall be lighted in not less than fifty (50) foot candles. 
• An adequate number of waste receptacles shall be provided and maintained in a sanitary 

condition.
• Specific signs must be displayed to define specific hazards of nature that failure to designate 

them may lead to accidental injury to workers or to public. 
• Corridors and storage areas shall be lighted in not less than ten (10) foot candles. Accidental 

prevention tags are a temporary means of warning and should be used until a positive means 
can be employed to eliminate the hazard. 

• All corridors and walkways shall be kept clean and orderly and in a sanitary condition.  
Cleaning and sweeping shall be done in a manner to minimize contamination of air. 
All wall openings from which there is a drop of more than four feet shall be guarded. All outside 
areas shall be kept free of hazardous conditions. 

1. All areas shall be kept free from accumulation of materials that constitute hazards from tripping,
fire explosion, or pest harborage.
2. Floor areas under material and storage racks should be kept free of stored materials as well as
debris, refuse, scrap, and other foreign matter.

WORK AREAS 
1. Safety zones should be marked off around every work area where there is a danger of possible
injury.
2. Non-skid paint or abrasive material should be placed in the work areas of equipment where there
is danger of slipping or of receiving injury.
3. Floors should be kept free of dangerous projections and obstructions and should be kept free from
debris, refuse, scrap, oil, and other foreign matter.
4. Scrap boxes, strategically placed near scrap producing equipment or work areas, should be used
to help keep scrap off the floor and the work area clean.
SCHOOL EMERGENCY RESPONSE PLAN 

Senate Bill No. 1167 amended Title 35 (Health and Safety) of the Pennsylvania Consolidate Statutes.  
Commonly known as the Emergency Management Service Code (35 PA-C.S. Section7101 et seq.) 
as amended, requires every public funded school within the commonwealth to have a disaster 
response plan, and to exercise that plan annually.  This law authorizes the governor to utilize all 
public funded universities, colleges, and elementary and secondary schools for emergency planning 
and disaster exercise purposes, and to utilize such mass care centers in the event of an actual 
emergency evacuation.  Finally, the amendment provides that school buses and transportation 
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vehicles owned by universities, colleges, and school districts are to be made available to local and 
county and state officials for emergency planning and exercise purposes, and to utilize in the event 
of an emergency evacuation. 
The Wilkes-Barre Area Career & Technical School Emergency Response Plan is on file with the 
Wilkes-Barre Chapter of the American Red Cross and Luzerne County EMA office.  A copy of the 
student Pick-Up Authorization is enclosed. 

CAFETERIA
The Wilkes-Barre Area Career & Technical Center provides a free breakfast and lunch to every 
student each day. Be aware that à la carte items are also available at additional cost.   
The following rules have been devised to assist in the safe and orderly operation of the cafeteria. No 
food will be consumed anywhere on the premises of the school except in the cafeteria.  Please have 
proper change (no large bills) when purchasing any à la carte items. Students who wish to carry their 
lunches may do so, however, it must be eaten in the cafeteria. Normal conversations will be 
permitted in the cafeteria, although boisterousness, loudness, load music, and improper conduct will 
not be tolerated.  Upon finishing lunch, students will place food tray in trash and report to their buses 
or Shop lab.  Permission must be granted by a teacher in charge to leave the cafeteria for any 
reason (Including rest room privileges).  Food, soda, fruit juices, etc., are not allowed to be brought 
into the school building.  This includes all types of plastic and/or glass containers. 
ACCIDENTS 
Minor and major accidents must be reported to the instructor immediately.  In every case, the 
instructor will notify the school nurse and /or an administrator.  In the event of a major accident, the 
instructor will first notify the school nurse and then the administrative office.  If the injured student 
requires hospital treatment, the nurse will telephone the parents or guardian and make a call for an 
ambulance per the completed Emergency Student Medical Form. 
Student Medical Permits will be completed by parents or student’s guardian during the first week of 
school in order that school authorities are aware of the student’s family physician for the purpose of 
accident notification. 

INSURANCE
All students participating in the career & technical program are urged to participate in the insurance 
program offered by the home district.  The cost of the insurance is minimal.  Bodily injury and 
financial loss may occur through accidents.  The administration strongly urges every student to 
participate in their home school insurance program.  The school will not be liable for any bill resulting 
from student accidents.  Students enrolled in Diversified Cooperative Education Program or 
Capstone Cooperative Work Experience Program must have insurance as a prerequisite for entry 
into either of these school-sponsored programs.  Students should confer with the instructor or 
coordinator of either program regarding this requirement. 
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